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1. O6mne noJ1oKeHust
1.1. Hacrosmwmii Ilopsinok ¢GopMHpOBaHUSl, BeAEHUS M XpaHEHWs JIMYHBIX Jel
BOCIMTAHHUKOB  (nanmee — [lopsiiok MyHUIMNANBHOrO OOMKETHOrO JOLIKOJIBHOIO
o0OpasoBaTesibHOro yupexaeHus «Jlerckuii cax komOuHuposanHoro Buaa Nel6 «Ckaskay
r. A3HakaeBO A3HaKaeBCKOro MyHUUMNanbHOro paiioHa(mnanee - MBJIOY) onpenenser
TpeGoBaHUs 1O O(OPMIIEHHIO, 3aNOJHEHMIO (BEACHMIO) M XPAaHEHMIO JIMYHBIX JIell
BOCIIMTAHHMKOB, a TaKKe perjaMeHTHpYeT OJTalbl M IOCNIeI0BaTeIbHOCTh paboThI
cotpyaHukoB MBJIOY ¢ nu4HbIMU J1eJ1aMU BOCIIUTAHHUKOB.
1.2. Hacrosiuii [Topsinok pa3paboTaH B COOTBETCTBHH C:
®enepanbhbiM 3akoHOM 0T 29.12.2012 roma N2 273-03 «O6 obpaszoBaHuH B
Poccuiickoit @enepaunn»;
- ®enepanbHbM 3akoHOM OT 27 mtonsg 2006 roga N2 152-03 «O mepcoHalbHBIX
JTAHHBIX»;
- nprKa3oM MuHHKcTepeTBa 0OpasoBanus 1 Hayku ,Poccuiickoil ®eaeparmu ot .30
aBrycta 2013 . N2 1014 «O06 ytBepxaeHuu Ilopsaka opraHuzanuu 1
OCYILIeCTBIICHHUS oOpa3oBaTeNbHOM NesITeIbHOCTH o OCHOBHBIM
o0ueobpa3zoBaTebHBIM IPOrpaMMam - 00pa3oBaTeIbHbIM IPOrpaMMam
JIOLLIKOJIBHOTO 00pa30BaHUs»;
- npuka3zoM MuHHCTepcTBa 0OpazoBanus 1 Hayku Poccuiickoii Menepanuu ot 8
anpenst 2014 r. N2 293 «O6 yrBepxaenuu [lopsiika npueMa Ha 00ydeHue 1o
o0pa3oBareIbHBIM MPOrpaMMaM JOLIKOJILHOI0 00pa3oBaHHsA»;
- [IpaBuiiamMu nipuema JeTeil B MyHHULUNAIbHOE OI0PKETHOE JOLIKOJIbHOE
obpaszoBaTesbHOE YYpeXJeHHe MYHHILHUNAIBHOro OHO/UKETHOrO  JIOIKOJIBHOTO
oOpasoBatenbHOro yupexaeHus «Jlerckuit can komMOMHHpoBaHHOro BHIa Nel6
«Cxa3ka» . A3HaKaeBO A3HAaKaeBCKOro MyHHMIMIIAIBHOIO paiioHa



2. IlonsaiTHE JIMYHOTO J1€J1a BOCIUTAHHUKA
2.1. JTnunoe neno Bocnutanuuka MBJIOY -3T0 COBOKYITHOCTb JJaHHBIX O
BOCITUTAHHUKE, MIPEACTABICHHBIX B BUJIE COOTBETCTBYIOIINX JTOKYMEHTOB (MJIM UX
3aBEpPEHHBIX Komnuii). JInuHOE A€o0 BOCIUTaHHUKA MTPEACTABIIAECT COOON MHANBUIYATbHYIO
nanky c ¢anaamu, B KOTOPOM HaAXOAATCS JOKYMEHTHI (MJIM UX 3aBEPEHHbBIC KOTUN).
2.2. JImunoe neno BeaeTcs Ha Kaxaoro BocnutanHuka MBJIOY ¢ momeHTa
3auymucieHus B MBJIOY u 1o oruncnenus Bocriutanuuka u3 MBJIOVY B cBsizu ¢
npeKpalieHueM 00pa3oBaTebHbIX OTHOIICHUA.
3. ®opmupoBaHue JUYHOIO J1eja npu 3ayuciaennu B MB/10Y
3.1. Ha xaxmoro BocmuTaHHMKA, NMpUHATOrO (3auncienHoro) B MBJIOY dopmupyercs
JIUYHOE JIETIO.
3.2. B nu4uHOE A€o0 BOCIUTAHHUKA BKIIA/IBIBAIOTCS CIEAYIOUIUE TOKYMEHTHI:
- 3asIBJICHUE poAUTEleH (3aKOHHBIX MPECTABUTENIEH) O IPUEME;
- coriacue poJuTenei (3aKOHHBIX MPEJICTaBUTEIEH) BOCIUTAHHUKA Ha 00pabOTKYy MX
NEePCOHATBHBIX JAHHBIX U TIEPCOHATBHBIX JaHHBIX PEOCHKA;
- CBUJIETEIIBCTBO O POXKJIECHUU peOeHKa (KOMus);
- IOKYMEHT, YJJOCTOBEPSIONINI JIMUHOCTh POAUTEINS (3aKOHHOTO MTPEACTABUTEIISA )
(xomus);
- IOKYMEHT, YJOCTOBEPSIOIINM JIMYHOCTh HHOCTPAHHOT'O TPaXKJaHWHA U Jiula 0e3
rpakaancTBa B Poccuiickoit denepanuu (Komus); JOKYMEHT, MOATBEPIKIAIOIIHIMA
POJICTBO 3asBUTENS (MJIM 3aKOHHOCTH TMPEACTaBIICHUS MpaB pedeHka) (KOomusl);
JIOKYMEHT, MMOATBEP>KIAONINN MTPaBO 3asBUTENS Ha TpedbiBanne B Poccuiickoit
®enepanuu (Konus) — sl AETEH, SIBISIONIMXCS HHOCTPAHHBIMU I'PaXKJaHAMU WIIH
nunaMu 0e3 rpak/1aHCTBa;
- CBHJIETEIILCTBO O PETHCTPAllMU PEOCHKA IO MECTY KUTENbCTBA WU MO MECTY
npeObIBaHUS HA 3aKPETUICHHOW TEPPUTOPUU WIIH TOKYMEHT, COJIEpKAIIUNA CBEACHUS
0 perucrpanuu pebeHKa Mo MECTY KUTEIIbCTBA WX 110 MECTY NMPEOBbIBaHUS Ha
3aKpEIUICHHON TEPPUTOPHUH - IJIS IETEN MPOKUBAIOIINX HA 3aKPEIUICHHON
TEPPUTOPUH;
- TIOTOBOp 00 00pa3oBaHUU MO 00Pa30BATEIBHBIM MIPOTrpaMMaM JOIIKOIEHOTO
00pa30oBaHus MEKIY POAUTENAMHU (3aKOHHBIMU npeAcTaBuTensiMu) 1 MBJIOY ;
corjacue  poauTeneil  (3aKOHHBIX  MOpeACTaBUTENEH) Ha  OOydeHHe 1O
aJanTUPOBAHHON- 00pa30oBaTENbHONW MporpaMMme JOLIKOJIBHOTO OOpa3oBaHus U
PEKOMEHIAIMK TICUXOJIOTO-MEIMKO-TIETATOTUYECKOM KOMHUCCUU - JUISI JETEU C
OrpaHUYE€HHBIMH BO3MOYKHOCTSIMH 3]I0POBbS;
3.3. IIpeacraBieHHbIe KOMTUU JOKYMEHTOB 3aBEPSAIOTCS MOANUCHIO 3aBenyroniero Mb/I0Y
u nedateio MBJIOY.
3.4. Ilpu dopMupOBaHUU JIMYHOTO JieJa BOCIIMTAHHMKA BKJIAAbIBATH B HErO JOKYMEHTbI
(vn 3aBepeHHbBIC KOITMU JOKYMEHTOB), He 0003HaueHHbIe B 1. 3.2 [lopsaka, 3ampemieHo.
3.5. JInuHOE J1€T0 COAEPHKUT OMUCH TOKYMEHTOB.
4. OdopmiieHH e JTMYHOTO J1eJ1a BOCIUTAHHUKA npu nocrymienud B MBIOY u3
APYIOM OPraHM3anuM, OCyIeCTB/ISAIONICH 00Pa30BaTeJIbHYIO 1eATEJIbHOCTb.
4.1. Ha BOCIUTaHHUKOB, paHEe MOCEUIABIINX JIPYTYIO OPTraHHU3alNI0, OCYIIECTBIISIONIIYIO
o0pa3oBaTeIbHYIO NESITEILHOCTh, W 3auncieHHbiXx B MBJIOY, mpomgomxkaercs BeaeHUE



augHoro jena. Jluunoe geno mpeacraBisitor B MBJIOY  poautenu (3akoHHBIE
MPEACTABUTEIN ) BOCIIUTAHHUKA.
4.2.B nu4HOE €10 BOCHUTAaHHUKA BKJIAJAbIBAIOTCS CIEAYIOMINE TOKYMEHTHI:
- 3asIBJICHUE pOAUTEIIEH (3aKOHHBIX MPEICTABUTEIIEH) O IPUEME;
- coIJIacue poAUTElNel (3aKOHHBIX MPEACTaBUTENICH) BOCIMTAHHIKA Ha 00paboOTKy UX
MEePCOHAIBHBIX JJAHHBIX U IEPCOHAIBHBIX TAHHBIX PEOCHKA;
- CBUJIETEIBCTBO O PETUCTpPALUM PEOCHKA MO MECTY KUTEIhCTBA WU IO MECTY
npeObIBaHUsl HA 3aKPEIUICHHOW TEPPUTOPUU WU JOKYMEHT, COAEpKAlIUN CBEICHUS
O perucTpanuu peOeHKa MO MECTY XUTEIhCTBAa WM 1O MECTy MpeObIBaHUS Ha
3aKpEIUIEHHOM TeppUTOpUU (ISl JAETeil, MPOXKUBAIOUIMX Ha 3aKPEIUIEHHOMN
TEPPUTOPHH );
- WHBIC JOKYMEHTHI, o0o3HaueHHbIe B [1.3.2 macrtosmiero Ilopsaka (B cimydae umx
OTCYTCTBUS B JINYHOM JI€JIE).
4.3. TlpencraBieHHbIE KOMMUKU JOKYMEHTOB 3aBEPSIIOTCS MOANUCKHIO 3aBeaytomero MbJIOY
u neyatbio MBJIOY.
4.4, B ciuydae, eciau pOAUTEISIMU (3aKOHHBIMU TIPEACTaBUTENSAMH) peOEHKa He
npencraBieHo audHoe neno, MBJIOY odopmiser au4HOE €710 B COOTBETCTBUHU C
IIpaBUJIaMH, YCTaHOBIICHHBIMU B pazniene 3 Hactosero [lopsaka.
S. Beaenue JMYHOIO JeJ1a
5.1. JInuHO€ N1€10 MMEET HOMEP, COOTBETCTBYIOIINI HOMEPY B KHHUIE y4e€Ta JBUKCHUS
BOCIIUTAaHHUKOB. Homep Ha JMyHOE Jen0 MpOCTaBisieT BOCHHUTATENb (WJIM WHOE JUIO,
Ha3zHa4YeHHOE npuka3om 3aseayroniero MbJ10Y).
5.2. ®opMHpPOBAHUE JIMYHOTO JI€JIa BOCIUTAHHUKA OCYILECTBIISIET BOCIIUTATEb.
5.3. B Teuenune ydyeOHOro roja B JMYHOE JI€JI0 BOCIHUTAHHHKA MOTYT JONOJHHUTEIBLHO
BKJIAJIBIBATHCS IOKYMEHTHI (MX KOTTHH):
- TOTIOJTHUTENIBHOE COrjlallieHue (JIONOJHUTENbHBIE COTJIalIEH!Us) K JOTOBOPY;
- 3asgBJICHHE pOIUTENeH (3aKOHHBIX TIpelCcTaBUTeNel) pedeHka O mpueMe Ha
oOy4eHHe 1O AOMOIHUTEIbHBIM 00111€pa3BUBAIOIIUM IIPOrpaMMaM;
- IOTOBOP HAa OKa3aHME IUIATHBIX TONOJHUTEIbHBIX 00pa30BaTENbHbIX YCIYT;
- UHbIE JIOKYMEHTHI (TIepeYeHb MOXKET OBbITh JIOMOJIHEH).
6. XpaHeHue JTUYHBIX €] BOCIUTAHHUKOB.
6.1. Jluunbie nema BOCIHUTAHHUKOB KaXXIOW TPYMIbI (POPMUPYIOTCS B OJHY Manky. B
NanKy BKJIAJBIBAETCS CIIUCOK TPYMIBI B ali(paBUTHOM MOPSIIKE C YKa3aHUEM HOMEpa
JIMYHOTO Aena.
6.2. JluuHbie fena pacnoiaratorcs B mamnke B ajahaBUTHOM MOPSJIKE.
6.3. [1anku ¢ TMYHBIMU JIeJIaMU XpaHATCS B kabuHeTe 3aBeayromiero Mb/I0OVY.
6.4. Bpimaya NMHYHBIX €T BOCIHUTATENSIM JJIsi PaOOTHI OCYIIECTBIISETCS 3aBEMYIONAM
MBJIOYV.

7. IlopsiioK BBIAAYM JMYHBIX 1€/ BOCIMTAHHUKOB NPpHU BbIObITHM U3 MB/IOY.
7.1. Beitaua TUYHOrO /1€71a POAMUTENSIM BOCIIUTAHHUKA MPOU3BOAUTCS 3aBEAYIOLINM
MBJIOY nocne uznanus npukaza MBJIOY 00 oTunciieHrN BOCIIMTAHHUKA.

7.2. I1pu BIgaue nuuHOro Niena 3aBenytomuii MBJIOY nenaer, oTMeTKy 0 Bblgaue
JIMYHOTO JIeJIa B KHUT'€ YUYeTa ABUKECHHUS IETEM.



7.3. JluuHbie Nefla BOCMTAHHUKOB, 3aBEPIIMBIINX JOIIKOJBHOE OO0pa3oBaHUE, a TaKkKe
JUYHBIC JIeJla, HE 3aTpeOOBaHHBIC POAUTEIIMH (3aKOHHBIMHM  TIPEJCTABUTEIISAMU)
BOCMUTAHHUKOB, nepeaatoTcs B apxuB MBJIOVY, rae xpaHarcss B TeueHHe 3 JIET CO JHS
oTunciaeHus BocruTanuuka u3 MbJIOVY.



